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Ne 2»ynpaBJ/ieHus 31pPaBOOXpPAHEHHS
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I'KII na I[IXB «I'opoackasi 6obauna Ne 2»
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 ynpaenenus 30pagooxparenus copoda Llleimxenmy

CyTtb Bonpoca:

B cootBe.ctBun ¢ myHKTOM 6 crathu 148 3akona PecnyGmuxu Kasaxcran
«O rocyaapcTBeHHOM HMMyIIecTBe» (naiee — 3aKoH) ceKperaph HabIIOAATeIBHOrO
coBeTa SIBISETCS PAOOTHUKOM TOCYJapCTBEHHOIO MpPEANPHATHS HA IIpaBe
XO3AMCTBEHHOTO BEJCHUS M He SBISETCS UWIEHOM HabII0NaTeIbHOTO COBETA.
Cexperapb HabmOmaTeTEHOrO COBeTa IMOAOTYETEH HAGIIONATELHOMY COBETY,
obecrieynBaeT MOATOTOBKY U IPOBEJCHUE ero 3aceJaHuii, 0pOpMIICHHE MaTEpPHANIOB
K 3aCeJaHHIO U BeJEeT KOHTPOJIb 3a 0OecledeHreM JOCTyIa K MaTepraiaM 3ace aHuii
YICHOB HaO/IOJaTeNbHOro coseTa. KoMIeTeHIMS M [IeSTeNbHOCTh CeKpeTaps
HaO/IIOJIaTENILHOTO ~ COBETa  ONPENeNAIOTCS  BHYTPEHHUMH  JOKYMEHTaMH
roCy1apCTBEHHOTO IIPEANIPUATHS Ha MTPaBe XO3SHCTBEHHOIO BEIECHHUS.

B c¢Bia3u c TeM, YTO yKa3aHHBIH paGOTHHK SBISETCS MONOTYETHBIM
HabmonatenpHOMy coBeTy, HasHa4YeHHE U OCBOOOMKIEHHE OT IOKHOCTH,
ONpe/Ae/IeHHe €ro JO/UKHOCTHOIO OK/lIaJa M BO3HArpaXKIeHHs OTHOCHUTCS K
HCKIIOYUTENBHON KommeTeHnun HaGmonarensHoro cosera, Ha6mopatensHomy
cosety ['KII Ha [TXB «['opoxckas GonpHuia Ne 25 yrpaBieHHs 3paBOOXpaHEHHUs
ropona IlleiMkent(nanee — Ilpeanpusarie) HEOOXOZWMO OIPENENUTh TOPSIOK
Ha3HaYeHUSA U JCATeNIBHOCTU cekpeTaps HabmomarenbHoro coseTra, ero craryc,
TIOJIHOMOYHS, KOMITETEHIINIO ¥ OTBETCTBEHHOCTD, @ TAKXKe YCIOBUS OIUIAThl TPya U
npeMupoBaHusa cexkperapss HabiromarenbHOro coBeTa W YTBEPAUTH OTJEIBHBIM
JOKYMEHTOM.

Ha ocHoBanmu wusnoxeHHoro HaGmtomareqpHOMY COBETy Mpejiaraetcs
paccMoTpeTh Bompoc 00 yreepxkaeHuM [lomoxenus o cekperape HabmonatensHoro
COBEeTa U MPUHSITH PEIIEHNE COMTIaCHO MIPUIAraeMoMy IIPOEKTY.

OcHoBanHe BbIHeceHHsI BONIPOCA:

B cootsercTBHM ¢ nmoamyHKTOM 1) yacTu Bropoi myHkTa 1 crathu 149 3akona
Pecriybiukn  Kasaxcram «O  TrocymapcTBEHHOM —HMMYIIECTBE»  yTBepiKICHHUE
JIOKYMEHTOB, PETYIUPYIOIIMX BHYTPEHHIOW IESATENBHOCTh I'OCYIapCTBEHHOIO
NPEANPUATHS Ha TIpaBe XO3SWCTBEHHOIO BENEHHS B OOJIACTH 3ApaBOOXPaHEHUS
OTHOCHTCS K moaHoMo4usM HabmronatensHoOT0 coBeTa.

CornmacHo moxmynkTy 14) mymkra 25 Vcrasa [lpeanmpusTus yTBepiKueHHe



JIOKYMEHTOB, PpETryJIHPYIONMX BHYTPEHHIOW ACATEALHOCTE [lpenmnpusTus, B
COOTBETCTBUM C KIacCH(MHMKATOPOM BHYTPEHHHX HOPMATHUBHBIX JOKyMEHTOB
[Ipe AnpHUsITHsE OTHOCHTCS K IOJTHOMOYUSAM Ha6monatensHoro cosera [Ipeanpusrus.

B coorBeTcTBHE ¢ Kiaccud@uKatopoM BHYTPEHHHUX HOPMATUBHBIX NOKYMEHTOB
[Mpeanpustus, yrBepixknenue [lonoxenus o cexpeTape Hab6mrogaTenbHOrO COBETa
OTHOCHTCS K KoMITeTeHIy HabmonateabHOTO COBETa [IpeanpusTus.

Ipunoscenus.
1) npoexm peuienus Habawdamenvrozo cosema Ha 1-om aucme;
2) npoexm Ilonggeesus o0 cekpemape Habniodamenvrozo cosema Ha 10-mu
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1. O6muenooxenus

I. Hactosimee I[lomoxkenme o cexkperape  HaGmronmarensHoro  cosers
FOCYapCTBEHHOrO KOMMYHAJIBHOTO MPEANPUSTHS Ha MPaBe XO3SMMCTBEHHOTO BeaeHHS
«I'oposckas 6ombruna Ne 2» ynpasnenus 31paBooxpaHeHus ropona lIsvkenT (1aee
— Ilonoxenue) pazpaboTaHo B COOTBETCTBHU ¢ HEUCTBYIOLIUM 3aKOHOATEe/ILCTBOM
PecnyGmukn  Kasaxcran, VYcraBom ©  MHbIME BHYTPEHHHUMH  JOKYMEHTAME
FOCYNapCTBCHHOI0 KOMMYHAJIBHOTO MPEANPUSTHS Ha [PaBe XO3SHCTBEHHOIO BeICHNS
«l"opozckas 6onbruLa No 2» ynpasienus 3apaBooxpaHeHus ropoza Ilsimkent (nanee
— llpennpusiTie) W ONpelelsseT MOPAIOK HAZHAYECHMS M IeSTENbHOCTH ceKpeTaps
Habmonarensnoro cosera, ero craryc, monsomouus u KOMITETEHIIUIO.

2. Cekperaps HaGimonarensHoro cosera sBisercs pabornukom [Ipennpusrtus.
HE ABISIOIIMMCS wieHoM HabmrogaTtensHoro coBera MUG0 WCIONHUTENBHOLIO opraxa
Ipennpustis, u UcmonHseT cBOM OGS3aHHOCTH HA MOCTOSHHOMN OCHOBE B peKHME
[OJIHOTO paBovero aHs.

3. Cexperaps HabironaTensHoro coseta ofecreunsaer B3aUMOJIEUCTBHE MEK IV
opraHamu IIpeNpuATHs B COOTBETCTBUH C 3aKOHOIATETBCTBOM PecnyGnuxm
Kasaxcran, VcraBom [Ilpemmpusitis, mactosmmM  [looxkeHwenm U JApYyTHMHE
BHYTPEHHUMU NOKyMeHTaMu llpennpustus, a takke pelieHHAME Y IOTHOMOUEHHOMO
oprana u HabmonarensHoro cosera.

4.Bo wus3bexanue BOZHHKHOBEHHS KOH(DINKTa  HHTepecos CeKpeTaps
Habmoznarensnoro coseta wuMmeer mnpaBo coBMem@ars CBOW JEATENBHOCTE €
BRIIIOTHEHUEM  NpYyruX ¢QyHKuuMd B IIpeanpuaTHH  TOMBKO C  COINACHS
HabmonarensHoro cosera.

5. Cexperaps HabmomaresHOro coseTa B CBOEM NeATEeNHLHOCTH TIONOTYETEH M
HOIHHHEH  HErocpeAcTBeHHO HabmonatensHoMy coBeTy B Jiuie IIpencenarens
HabmonarenbHoro cosera.

6. Cexperappr HaGumonatensHoro cosera obecreunpaer BBIHECEHUE BOINPOCOB
Ha paccMOTpeHHe YIOIHOMOYEHHOMY OpPraHy, a TaKKe IIOATOTOBKY U IpPOBELECHHE
3acenanuit HabmogatensHoro coBera, obecrneunsaer (opmupoBaHue MaTepuanos no
BOTpOCaM, BEIHOCHMBIM Ha pacCMOTpeHHe YIIOJTHOMOYEHHOTO OpraHa, u MaTepHaios
K 3acenanuto HabmonarensHoro cosera, Bemer KOHTPOJIb 32 00ecIedeHneM 10CTyna &
HUM,

7. Cekperaps  HabmonmatensHoro  coseTa AT OCYIIECTBIIEHHS  CBOei
ACATCIIBHOCTH  B3aHMOZCHCTBYET CO BCEMH CTPYKTYPHBIMH Noapa3ie/IeHUIMH
[IpennpusTust u ero 1OMKHOCTHBIMU THITAMH.

2. HasHauenue U 0cBOGOXKICHHE OT JOJKHOCTH
cexkperaps HaGmonareabHoro cosera

8. Cekperaps HaGmonatensuoro coBeTa Ha3HavyaeTcs pelieHueM
Habmonarensnoro  cosera mo [IPEACTaBICHUIO  HCIOJIHUTETBHOTO  OpraHa
[Ipennpusarus 6o ogHOrO U3 uIEHOB Habmronatensnoro cosera Ipennpusrus.
HaGmronarensnsiit  coser MPUHAMACT pCUICHHE 10 KaHAWJAType ceKperaps
HabmonatensHoro  cosera  GompmmHCTBOM FOJIOCOB  OT  YYacTBYIOILUX B
COOTBETCTBYIOIIEM 3aceNaHHH.

9.K KaHauaaTy Ha JOKHOCTh cekperaps Ha6momarelsHoro coBeTa
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PEIbABISIOTCS ClleAyIolIre TpeOOoBaHu:

1) BEICIIEE IOPHANYECKOE U/UITH SKOHOMHYECKOE 00pa30OBaHMue;

2) Hanu4Me ombITa PaboTHl B 00JIaCTH KOPIIOPATHBHOTO YIIPABJIeHHs U (MIH) 11O
CIIELMaIbHOCTH HE MEHEe IBYX JIeT;

3) 6esynpedHast eoBas pemyTalus;

4) orcyTcTBUE adPuaupoBaHHOCTH K [IpequpusTuio;

5) OTCYTCTBME  HEIOralleHHOW WM  HECHATOM B  yCTAHOBIEHHOM
3aKOHOJIaTe/IbCTBOM IOPSAIKE CYIUMOCTH.

10. B orHOomennyn kaxaoit u3 kanammatyp B HaOmomaTensHBIN coBeT AomkHA
OBITH IIpeJICTaBIIeHA CIIeIYIOmas HH()OPMAI[HS:

1) bammnus, uMsl, OTYECTBO KaHIHIATA;

2) roj poKaeHus;

3) obpa3opaHre, CIEUUATBHOCTH [0 JMIIOMY (JUIJIOMaM), CBEJEHHS O
MOBBIIIEHNH KBATU(DUKALIMY U TPO(ECCHOHAIBHOM IIEPEIOIrOTOBKE;

4) ceesienrst 00 onbiTe pabOTHI 3a MOCAEIHHE MISTh JIET;

5)CBelieHHst O TOM, ABISeTCS M KaHAUAaT apQUIKMPOBAHHBIM JTHUIIOM
IIpeanpustus;

6) MUCbMEHHOE 3asBleHHe KaHAWIaTa O Ha3HAYEHWH Ha JOKHOCTh CEeKpeTaps
HabGmonarensnoro cosera [Ipeanpustus.

11.C numom, HasHavyaeMbIM cekperapeM HalOmrogaTenpHOrO  COBETA.
3aK/MIOYaeTCss  TPYHAOBOH  JOrOBOP HAa  CPOK, ONpEeAeNeHHBIA  peleHHneM
HabmonarensHoro cosera.

12. Tpymosoit  nmoroBop ¢  cekperapem  HabGmromarensHoro  coseTa
noxanuceiBaeTcs or uMeHu IIpeanpusarus Ilpencemarenem HabmonmarensHoro coseta
WJIK HHBIM JIULIOM, yrionHOMo4YeHHbIM Habmonarensasiv coBetom [pennpusitus.

TpynoBoi#i moroBop HO/KeH NpeaycMaTpUBaTh OTBETCTBEHHOCTH CEKpeTaps
HabmonarensHoro coBeTa 3a pasriaimeHne MHPOPMALMH, COCTABISIOMIEH B
COOTBETCTBUM C HOPMamu [EHCTBYIOLIEIO 3aKOHOJATENbCTBA M BHYTPEHHUMH
noxymentamu [lIpennpusaTus ciyxeOHyl0 MIH KOMMEDYECKYI0 TallHy, a Takke
obsi3aHHOCTs  MHGpopMupoBath HabmronaTenbHbBI COBET O  BO3HUKHOBEHMH
O0CTOATENBCTB, B CHILy KOTOPBIX CeKpeTaph HabmromaTelbHOr0 COBeTa CTAHOBHTCSH
abuIMUpoBaHHBIM JiurioM [ Ipe ipusTs.

I3. Habmonatenpsuprii coser Ilpennpuatus Bopase B 060e BpeMms NPHHATS
peIieHre O IOCPOYHOM MpeKpallleHHH IIOJIHOMOYUM cekperaps HabGmromartenbHoro
coBerTa.

HocpowHoe mpekpalienne TPYIOBOTO JOrOBOpPa OCYIIECTBISETCS B IIOPSIIKE.
YCTAHOBJICHHOM  TPYAOBBIM  JIOTOBOPOM M  3aKOHOJATeIbCTBOM  Pecrmy6iamnxu
Kazaxcras.

14. Pemienre o Ha3HaueHWM HOBOrO cekperaps HabmogaTensHOro coBeTa
MOXKET OBITH IMPUHATO OJHOBPEMEHHO C MPUHATHEM pEIIEHHS O IOCPOYHOM
NpeKpaleHUH MOJTHOMOYMH AeHCTBYIoLIero cekpetapst HabioqaTe1bHOro cosera.

3. ®ynkunn cexperapa HabawoaaTeasHoro coBera
15. K ocHoBHBIM (yHKIHsAM cexperapss HabmonaTenbHOTO cOBETa OTHOCHTCS:
1) oGecnedenne > HeKTUBHOCTH KOPIOPATHBHOTO YIIPABICHHUS, B TOM YHCITE:
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- yyacTue B pa3paboTke BHYTpPEeHHUX JoKyMeHTOB [IpennpusTus;

- B3aUMOJEHCTBHE CO CTPYKTYPHBIMH IMOJpasfeeHUsIMA N JO/DKHOCTHBIMH
muuamu Ilpennpusatust ¢ menpio obecredeHHs] HCIOMHEHUS HOPM H TpeboBaHMii
3akoHonatenbcTBa PecnyOuku KasaxcraH B 00/1acTU KOPIOPaTHUBHOIO yIIpaBlIeHUS,
VcTaBa U BHYTpeHHUX JOKYMeHTOB [Ipenpustus;

-aHalu3  CJIOXUBIIEHCS  MPaKkTUKU  KOPIOPATUBHOTO  yOpaBlIeHUs B
[Ipennpusitun, pazpaboTka NpeIoKeHUH 110 ee yIy4dlIeHHIO;

2) opraHuzanus TOATOTOBKM M OOecredeHre BLIHECEHHWE BOIIPOCOB Ha
paccMOTpeHHe YIIOJTHOMOYEHHOMY OpraHy B COOTBETCTBUM C TpeOoBaHUSIMH
NEMCTBYIOIIET0 3aKOHOHATENIhCTBA, YCTaBa W MHBIX BHYTPEHHUX JOKYMEHTOB
[Ipennpusrtus, B TOM 4ucie:

-y4eT  TpHHUMAeMbIX  YTOJTHOMOYEHHBIM  OpraHoOM  pelleHudl |
PIH([)OpMHpOBaHE/Ie yieHoB HabmogaTensHOro coBera O petieHusx Y MoJHOMOYEHHOT O
oprasa;

- peanu3anus TpeOOBaHWM YNOJHOMOYEHHOTrO opraHa, HabmonarenasHOro
coBeTa O BBIHECEHHWH BOIIPOCOB Ha PACCMOTPEHHE YTIOJHOMOYEHHOMY OpraHy;

- Y4€T MOCTYTIAIOMNX TpeOOBaHHUHT;

- uHpopmupoBaHue uieHoB HaOmopmatensHoro coera 0 TpeOOBaHUAX
Y1101HOMOYEHHOTO OpTraHa;

-y4acThe B IIOJArOTOBKE [OKYMEHTOB ¥ WH(QOpPMAIUH, ITOTEXKAIINX
NPENOCTABICHUI0  YTIOJHOMOYEHHOMY  OpraHy; KOHTPOJIb  CBOEBPEMEHHOCTH
IOJrOTOBKH TaKUX TOKYMEHTOB;

- IpefocTasienre wieHaM HabmonarensHoro coseTa, NOMKHOCTHBIM JTHIIAM
[IpeanpusTiss BO3MOXHOCTUA 3HAKOMHUTECS C PEUICHUSIMU YTIOJHOMOYEHHOIO OpraHa.
[IOATOTOBKA KOMUM peIleHNH;

- KOHCYJ/IbTallKs 10 BOIIPOCaM, CBSI3aHHBIM C ITPOLIEYPON BBIHECEHUS! BOIIPOCOB
Ha pacCMOTpeHHe YIIOJHOMOYEHHOMY OpraHy.

3) obecnieuenue pabotel HabmonarenbHOro coBera, B TOM YHUCIIE:

- pa3bsiCHEHHWE BHOBb U30paHHBIM 4YieHaM HaGmomaTenpbHOTO  COBETA
nevictByromue B IIpennpusitun npasuia aestenbHoctd HalmonatenbHoro coBeta #
UHBIX opranos [lpeanpusTus, opraHU3aUOHHYIO CTPYKTYPY [Ipenmnpustus u uHyiO
WHQOOpMALIMIO, HMEIOIIeH 3HA4eHHe /Ui HaIEKAIIero WCIOJHEHUS YIeHaMH
Hab:to1atensHOro coBeTa CBOMX 0053aHHOCTEH;

-okazanue coxeiictBus Ilpencemaremo  HaOmopatensHoro coBeta B
riaHupoBaHuu pabortel HabmoparensHoro cosera;

- cOop mpezIoXkKeHui oT wieHoB HabmonaremsHOTO COBETa 10 (HOPMUPOBAHKED
iana padorel HabnromatensHoro coBeTa W MpelcTaBIeHUE MPOEKTa IIaHa padoThl
HabmronarensHoro cosera [Ipencenaremo;

- HEITIOCPEJICTBEHHOE y4YacTHE B IIOJArOTOBKE MPOEKTa IIOBECTKH OYepeaHOro
3aceqanus HaOmonaTensHOro coBeTa B COOTBETCTBUH C  IIPEUIOIKEHHSIMH,
MOCTYIUBIIUMU OT 4ieHoB HaGnronaTensHoro coera;

- u3BelleHre ujeHoB HabmiomarensHOro coBeTa M MPHUITIAIIEHHBIX JIAI O
BPEMEHHU U MECTe MIPOBeICHUs 3aceIaHus;

-MIOArOTOBKA M pacchliKa MaTephaJoB IO BONpPOCaM IIOBECTKHA [IHS.
HeoOXoMMBIX s [lpemmpustusi u mpoBeneHHs 3aceqaHus HabmomaTeasHOTO



COBeTa;

- MOJITOTOBKA 3alpOCOB M OTBETOB Ha INUCbMa OT MMeHM HabmogatenbHoro
COBETa;

- obecrnieyeHue PelOCTaBIEHUA 4jeHaMm HabmonareasHOro CcOoBeTa
3ampanrBaeMoil nHdopMaluy o aestenbHocTy [IpeanpusaTus;

- PY MTPOBEAEHUM 3a04HOTO0 3acenanus HabmronarenpHOro cosera —oAroToBKa
OroJIIeTEHEH [IJIsl 3a0YHOT0 FOJI0COBaHUs, 00ecTedeHrne PacChlIKU OroiteTeHel u coop
MOJYYEHHBIX OMOJUIeTeHEeH, a Tak)Ke IIOJBeJeHHE UTOrOB TOJIOCOBAaHHUs I10 BOIIPOCAM
MOBECTKH JHA 3acenanus HabmonaTensHoro cosera.

-B Cly4ae HeoOXOOUMOCTH JoBeaeHHe a0 paborHukoB Ilpeanpusrtus
wHMOPMALIMX O MPUHATHIX PELIeHUSIX Ha 3acefaHusx HabmronareapHOro CoBeTa;

- OCYLIECTBIISIET  KOHTPOJb 3@  MUCIOJAHEHUEM  alpeCHBIX  pelleHHiH
HaOmromaTeabHOrp coBeTa;

- [IOJIyY€HUEe B CTPYKTYPHBIX nonpasfaeneHusx [Ipeanpusatus u nmpenocrapieHue
yieHaM HaGromaTelbHOTO coBeTa HEOOXOIMMBIX JOKYMEHTOB W HHGOpPMAaLUU O
nesitenbHOCTH [IpeAnpusiTHs;

- o0ecrieyeHue CcoOOMIOACHUS TIOPSIAKA TPUHSTHS PELICHWM [0 CAelIKaM, B
KOTOPBIX UMeeTCS KOH(QIMKT HHTEPECOB;

4) obecrieyeHre XpaHeHHUs:

- MPOTOKOJIOB 3acefanuit HabGmonateapHOro coBera;

- peienut HaGmogatenbHOro coBeTa, MPUHUMAEMBIX MIyTEM 3a04HOIO
rOJI0COBAHUS;

- OroneTeHeld s TOJIOCOBaHWsI, HampaBieHHbIX B HaGmronarenbHbI cOBET
yneHamu HabnronarenpHOro coBeTa [Uisi MPUHITHUS PEIISHUN, PUHUMAEMBIX MyTeM
3204YHOTO T'OJIOCOBAHMUS;

- BeleHHe JeJIONpPOM3BOACTBA U apXWBa JOKYMEHTOB U  MaTepualos
HaGmronatensHoro  coBeTa,  IIpeloCTaBieHUWE  JAOKYMEHTOB M BBIIHCOK
3aMHTEePEeCOBaHHBIM JIULIAM;

- BeJIeHHe ydeTa U XpaHeHWEe BXOJsIled MOKYMEHTALMI0 U KOIUH HCXOJsliei
nokymeHTtauu HabmomarensHOTO COBETA;

-y4eT U [IOBeJleHHe [0 CBEeJeHHS YYacTBYIOIIMX B 3aCEJaHUU HJICHOB
Ha6monarensHoro coseta HWHGOPMAIWK O MOCTYIMHUBIINX OT OTCYTCTBYIOLIUX YJICHOB
HabmionarensHoro coBera MUCBMEHHO H3JI0JKEHHBIX MHEHHH [0 paccMaTpUBaeMbIM
BOMpOCaM IMOBECTKU TTHS.

5) B X0Jie MPOBEIEHUS 3aCEIaHUS OCYILIECTBISET:

- Y4€T, MOCTYNarMKUX B HAOMOAaTeIbHbIM COBET NPEANOKEHUM O MPOBeAeHUH
€ro 3aceflaHuMii U BOIIPOCOB, IIOCTYHAIOIIUX [UISI PACCMOTPEHHUS U peElIeHHS
HA0JI01aTeIbHBIM COBETOM;

- paclpenensieT MOCTYNUBIINE BOMPOCH O HAIPABICHHUSIM JAESTEIbHOCTH, B
KOTOPBIX TaKWE€ BOIPOCHI BO3ZHHUKINM M TpeOYIOT CBOETrO pelIeHHs, Coo0maeT
IIpencenareno HabmonarenbHOro coBeTa 0 MOCTYMUBIINX BOIPOCAX;

- OIIOBEIaeT Bcex uieHOB HabmogaTensHOro coBeTa O IOCTYIIMBIINX B
HabntonarensHbIN COBET NMPENIOKEHUSIX U BBISCHSIET 3aMHTEPECOBAHHOCTH KAXKI0ro
U3 YJIEHOB B paCCMOTPEHMHU U PEIlIeHUH BOIIPOCOB, YKA3aHHBIX B IPeIJI0KEHUSIX;

- peructpaiuio 4ienos HabmozarensHoro cosera, NPUHUMAIOUIMX y4YacTHE B



3aceaHuH;

- oz pykosozcToM [Ipesncenaresis HabmroaTeIbHOI0 COBeTa BeJIeT IIPOTOKOII
3aceaHnil, OCYIIECTBIIAET KOHTPOJb 3a WCIOJHEHHEM pemennit HabmomareabHOro
COBeTAa;

- BeINOIHAET rmopydeHus [pencenaresid HaGmoaaTe1bHOr0 COBETa;

- KOHTPOJIb 3a& OPraHM3alMOHHBIM H TEXHUHUCCKAM MpOBEIECHAEM 3acelaHui
Ha61:0/1aTeIBHOTO COBETA;

- OpraHM3allMIo BEJIEHUS 3alliCH X0/a 3acenanuil HaGmaromaTenpHOTO COBETA, B
TOM UHCIIe, ¢ COMNACHS TIPUCYTCTBYIOIIMX WICHOB, Ha ayIHO-BUACOHOCHTEH,

- IOJATOTOBKY MPOEKTOB IPOTOKOJIBHBIX pelleHui;

_Befenue, O(opwieHme W IOINMCaHWe  MPOTOKOIOB 3acelaHui
Hab:mro1aTelbHOIO COBETa U BBIMKMCOK M3 IIPOTOKOJIOB saceqanuii HabGmromaTenbHOro
COBETA; :

- PACCBUIKY JOKYMEHTOB, YTBEPIKACHHBIX Ha6mogaTeIbHBIM COBETOM;

_JHBIE TIOJHOMOUMS, CBsS3aHHbIE C [ACJONPOM3BOJACTBOM H opraHu3anven
nestenbHocTH HaOmonaTeIbHOTO COBETA;

6) XpaHEeHHe [OKYMEHTOB M PaCKphITHE uapopmauun o IllpeampuaTuu, a
UMEHHO:

- obecrieueHre XpaHeHus JOKYMEHTOB, IIPeIyCMOTPEHHBIX 3aKOHO1aTeIbCTBOM
Pecry6nuku Kasaxcran, B YcraBe # MHBIX BHYTPEHHHX noxkymenTax [IpeanpusTus;

- IpeJIOCTaB/IeHNe 3aKOHHBIM MpPENCTaBUTEIAM VTOJTHOMOYEHHOI0  OpraHa
nocTyna K AokymeHTam IIpeanpusitis B yCTaHOBICHHOM MOPAIKE;

- opraHp3anys ~ W3TOTOBIECHUS KOMWH  JOKYMEHTOB IO  TpebOoBaHMIO
VI0THOMOYEHHOTO Oprasa u 4wieHos Ha0moaTebHOro COBETa;

- yuacTHe B ydyeTe aQ@uInpoBaHHbIX JIHIL [IpeanpusiTvs;

- opraHu3als IOJATOTOBKH H CBOEBPEMEHHOM T01a4#l TOCYAapCTBEHHBIM
YIIOMTHOMOYEHHBIM OpraHamM M OpraHu3aluiM (my6nMKanMy B YCTAHOBIICHHBIX
Cllydgasx) OTHETOB, COOOMICHWH O CYyMICCTBEHHBIX daxTax, yBeIOMIEHHH, HHOH
uHpOpMALUY, MOJJIeKaIeld PACKPBITHIO [Mpennpusaruem;

- ydacTHe B aKTyalu3alud MHQOpMaluK O(UIMATEHOTO MHTEPHET - pecypca
[Ipenmnpusatus;

7) opraHu3aliis B3aUMOJIEHCTBUS MEXTy OpraHaMu [IpeampusiThs, B TOM YHCIIE:

- CBOEBpeMEHHOEe BbIABJEHHE Ha3peBaIONIUNX KOPIOPATHBHBIX KOHGJIUKTOB H
KOH(IUKTA WHTEpecoB, HHPOPMUPOBAHKE O HHUX COOTBETCTBYIOIIUX OpPraHos
(no/mKHOCTHBIX siui) Tlpeanpusitis, NPUHATHE MEp HO HX NpeOoTBPAILEHHIO U, MPH
HeOGXOMMMOCTH, ODeCIIedeHne paspelieHns KOHQIMKTOB KOMIETCHTHBIM OpTaHOM
(OKHOCTHBIM JTMLIOM) [Ipe AnprsaTHs;

-ygacThe B IIOATOTOBKE W peanu3aliy pelleHuid O peopraHu3aluu
[Tpeanpustus;

- yBeJOMJIEHHE KPEIUTOPOB B CIIydae MPHUHATHS PEIICHHS O peopraHu3alnH
[TpeanpusaThs;

- ydacTue B MCKOBOH, MPETEH3UOHHOH paboTe 1O BOIPOCAM [PUMEHEHHS HOPM
saKoHonaTenbcTBa Pecry6uku KasaxcTan B 00/1acTH KOPIIOPATUBHOTO yIIPAB/ICHIA,

- MHBIX YCTAHOBIEHHBIX 3aKOHO/IATEIECTBOM KOPIOPATUBHBIX IIPOLEILYP-

4. IIpaBa u 00513aHHOCTH CeKpeTaps HabJ/r01aTe/IbHOTO COBETa
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16. Cexperaps HabiromaTensHOro coBera MpU OCYIIECTBICHUM CBOMX TIpaB H
JCTIIONHEHWH 00s3aHHOCTel JO/DKeH JeiicTBoBaTh B HMHTepecaX [Ipenmpusitus,
OCYIIECTBIIATH CBOM IPaBa M MCIIONHATh 00S3aHHOCTH JOOPOCOBECTHO U Pa3yMHO.

17. Cexperaps HabmomaTelbHOTO COBETa B IIpPEeNiax CBOGH KOMIETEHIMH
BIIpaBe:

|)3ampammBath W [OJydYaTh Yy JODKHOCTHBIX — jull  [Ipeanmpusrtus,
PYKOBOJHMTENeH €ro CTPyKTYpPHBIX MOApasjieieHuii ¥ pabOTHUKOB HH(OPMALHMIO H
JIOKYMEHTBI, HeOOXOIMMBIE JIs BBIIOJIHEHMs BO3I0JKEHHBIX Ha HETO 3a/1a4;

2) KOHTPOJMPOBATh HCIIOMHEHNE pElIeHUH, NPUHATHIX Y IOIHOMOYEHHBIM
opranom 1 HabmroaTensHEIM COBETOM;

3) mpeasaraTh BOMPOCH! B IIOBECTKY THSA 3aceanus HabnroqaTenbHOro copeTa 1
WCTIOTHUTEIBHOTO opraHa lIpeanpusarus;

4) IoAroTapIMBaTh W HANpPaB/IATh YIIOIHOMOYECHHOMY OpraHy OTBETBI Ha €ro
KOPPECIIOHJEHIIMIO (B paMKaxXx  BOMPOCOB  KOPIIOPATUBHOIO yTIpaBlIeHuUs )
IpPEJOCTaBIAThH MaTepuanbl [0 BOIPOCaM, BBIHOCHMBIM HA  PacCMOTpeHUE
VIIOJHOMOYEHHOMY OpraHy, AOKYMeHTBl lIpeanpusaTus, NoAnexallie XpaHeHHIO,
3aTpardBaioliie HHTepechl YIIOJIHOMOYEHHOrOo OpraHa, a TaKKe IOAr0TaBIWBaTh
OTBETHI 110 MHBIM ITOCTYITUBIIIAM BOIIPOCAM B paMKax MOJTHOMOYHIA, IIPeIOCTaBICHHBIX
cexkperapro HaOmopaTenbHOro coBeTa JIEUCTBYIOIIUM — 3aKOHOLATENBCTBOM M
BHYTPEHHUMU JOKyMeHTamu [Ipeanpusarus;

5)3ampammBarh uMH(opMmauuio |y OanaHcomepikarens [lpenmpusitus 00
omepanusxX, 3aperiCTpUpOBaHHBIX B peecTpe OGananconepxarens llpeampustus, a
TaKkKe MHYI0 HHQOPMAIIKIO U3 peecTpa, Heobxoaumyro s [IpeanpusTus;

6) IpeOCTaBIAT,  OamaHCoNepkKATeNl0  JOKyMEHTAlMo,  CBS3aHHYIO €
uMyIecTBoM [IpeAnpusTus ¥ HeoOXoauMyro GamaHCcoIepKaTeNto A HaleKaIIEro
BeleHus peectpa [IpeanpusaTus.

18. Cexperaps HabmogarensHoOro copera 00s3aH:

1)cTporo coGmogaTe B CBOed [IEATENFHOCTH HOPMBI U TpeOOBaHHS
3akoHozjarenscTa Pecnybmuku Kaszaxcran, VYcrasa, Kopgekca KOpPIOpaTuBHOIO
ynpasieHus [IpeqnpusTys U ero BHyTPeHHUX JOKYMEHTOB;

2) pyKOBOJICTBOBAThCS B CBOEH NesITeIbHOCTH JEUCTBYHOLIHM
3aKOHOJATEeNBCTBOM, peIleHUAMH YTIONTHOMOYEeHHOro opraHa u HaOmomarenbHOro
COBeTa;

3) ucnonuaTs nopyvenus [ Ipeacenarens HabmonatensHoro coBera;

4)nmo Tpebosanmio HabGmogarenpbHOro coBeTa OTYMTHIBATECS O  CBOEH
TeSITeTbHOCTHU NIePEIHNUM;

5) undopmupoBaTs HabmroaTelNbHBIH COBET O BO3HHUKHOBEHHWH CHUTYallWi,
CO3JAIOIIMX YIPO3y HapyLIeHHUs HOPM [EUCTBYIOILErO 3aKOHONATeJIbCTBA, IpaB
YTONHOMOYEHHOTO OpraHa, a TAK)Ke BOSHHKHOBEHHS KOPIIOPATUBHOIO KOH(IUKTE
KOH(JIMKTa UHTEPECOB.

5. YenoBus omiathl TPy/Aa H NPEeMHPOBAHUSA
cexkpetraps HabaroaatebHOro coBera
19. BapaGornas mmata cekperaps HabGmronareqpHOro coBeTa ONIpefAernseTcs
CYMMOM YCTAHOBJIEHHOTO TPYIOBBIM JOTOBOPOM (IONOJHHUTENBHBIM COTJAIICHUEM)
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TO/DKHOCTHOTO OKNaja ¥ JAPYTMX BBIIIAT KOMIICHCAIIMOHHOTO U CTUMYIHPYHOMIETO
xapakTepa B COOTBETCTBHH C 3aKOHOAATEIbCTBOM Pecriy6nuku Kasaxcran u
nactosiuM [lonoxeHneM.

20. HaunciieHue 3apaboOTHOM TIAThl MIPOU3BOAUTCSA B COOTBETCTBUH C© TabeneM
ygeTa WCIOIB30BaHMS pabodero BpEMEHH. Vuer QaxkTadeckd OTpabOTaHHOIO
cexperapeM HabmromaTenpHOTO COBETa BPEMEHH OCYIICCTBIACTCS OTBETCTBEHHBIM
CTPYKTYpPHBIM Iofpa3ienenueM [Ipenpuarus.

21, ITopsimok BBIILIATHL 3apabOTHOM IIAThl CEKPETapio HabmrogarensHoro
coBeTa oOIpejelsieTcss BHYTPEHHUM JIOKYMEHTOM [IpennpusiTus, peryiupyolnum
CHCTeMY OIUIAThl TPyZa MITaTHBIX PAOOTHUKOB.

22. PasMep JOMKHOCTHOTO OKIaja ¥ YCJIOBHS BOSHATPXICHUA CEKpETAp:
Ha6monartenbHoro  cosera  IlpeampusiTvs, He  yYCTAHOBJICHHBIE — HaCTOALIMM
[TonoxeHueM, -onpeensiores peirennem HabditonarebHOro coBeTa [Ipennpustus.

23.Tlo pemenmo HabmoxatensHoro cosera IIpeanpusaTHs —CEKPETapio
Ha6moaTeIbHOr0 COBETAa MOJKET BBIIIAYMBATBCS MMPEMHsS 10 pesyibTataM ero
paboTHI 32 OTYETHBIN T'Ofl, B Cily4ae KaueCTBEHHOTO U pe3ylbTaTUBHOTO BBITIOJTHEHUS
UM CBOMX (DYHKITMOHANBHBIX OOS3aHHOCTEW, B pa3Mepe, HE MPEBBIMAIOMIEM pasMep
OJHOT0 AODKHOCTHOI'O OKITaza.

24.B  decTb Mpa3sdHOBAaHMS  HALMOHANBHBIX,  TOCYNApCTBEHHBIX M
npodeccHOHATBHBIX Pa3IHIKOB B PecryOiuke KazaxcraHn 3a c4eT 9KOHOMHUHU CPeCTB
donma ommarsl Tpyaa (mamee — ®OT) pomyckaercs NPEMHUPOBAaHHE CEKpETaps
Ha6monareapHoro coBera llpeanpusATus B pasMepe, COOTBETCTBYIOLIEM pasMepy
IpeMHUABHON BBIIIATHI 110 TaKUM CITyqasm pabotauKy [TpeanpusTHs ¢ JOIKHOCTHBIM
OKJIaJIOM, SKBHMBAJIEHTHBIM IODKHOCTHOMY OKJIagy CeKpeTaps HabntonareasHOro
coBeTa.

CoOTBETCTBYIOIIEE ITPEMUPOBAHME OCYIIECTBIAETCA Ha OCHOBaHMH TpHKasa
PYKOBOJIMTE/IS MCIOMHHUTeNbHOTO opraHa IIpeanpusrus 1o JHia, UCIOIHAKOLIETO
ero 00s3aHHOCTH.

25. IIpemuposanue cexperaps HabsogaTenbHOro coseta, MPEyCMOTPEHHOE
HacTosmM [TooKeHreM, He IPOM3BOAUTCSA B IIEPHO/] UCIIBITATEIBHOTO CPOKa U IIPH
HaJIMYUM Y HETO He CHATOTO JAUCHIUIINHAPHOTO B3BICKAHNU.

26. Exxeronssii OTLTAYMBAEMBIH TPYJLOBOM OTITYCK CeKpeTaplo
HabmonaTeIbHOTO  cOBeTa MPEIOCTaBisercss B COOTBETCTBUM C  [IPHKA30M
pykoBojuTens McnonHuTenbHOro oprata [IpeanpusTtis Ha OCHOBAHMM 3aABICHIS Ha
uMs Ilpencemarens HabmomarenbHOro COBETa, TIPH  yCIOBHH ITOJIOYKUTEJIBHOM
pesomowuu [Ipencenarens HabntoaTenbHOro cosera.

27. Cexperapro HaGmoparensHoro cosera IIpeanpusaTHsi OCYIIECTBIAOTCS
JOMIATHI, NPEJOCTABISIOTCS TapaHTHH M KOMIICHCAlMOHHBIE BBIIUIATEI B PasMEpax.
[IpeyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATEIBCTBOM Pecnyonuku Kasaxcras.

28. Cexperapro Ha6moparensHoro cosera llpeanpusrus, MpOLIEMIEMY
MCTIBITATENBHBIN  cpok ubo TpuUHSTOMYy Ha pabory ©6e3 TakoBOro, Ip¥
NPeI0CTABIEHUH €KEerOHOr0 OINIaYMBAeMOro TPYHOBOIO OTITYCKa BBITIATHBACTCS
nocobue Ha 0370pOBIEHHE B pa3Mepe OJHOr0 JNODKHOCTHOIO OKIana OOMH pas E
TedyeHHe KaJleHIapHoro roaa.

29. Cexperapro HabiromaTeIpHOTO cOBETA OKa3hIBAETCA MaTepuasbHas MOMOLLE



9

3a cyer skonomuu cpencts ®OT B pasmepe 30 (TpwauaTh) MECSYHBIX PacHETHBIX

rokKazaresen.
MarepuanbHas TOMOIIb, MpelyCMOTPEHHAas HACTOSAIIHUM IIyHKTOM, OKa3bIBacTCH

Ha OCHOBAHWM KOTHMM IMOATBEPXKIAIOUIMX NOKYyMCHTOB (CBHIETENIBCTBO O POKIACHUH
(ychIHOBNEHHE/yI04epeHine), CBUAETENBCTBO O Opake, CBHIETEIBCTBO O CMepTH) B
CIIeAYIOLUX CIydasax:

1) poskienus (yCBIHOBICHNS, yaouepeHns )peOeHKa;

2) GpakocodeTaHus CeKpeTapA Hab6mo1aTenbHOro COBETA,

3)cMmepTH Cymnpyra (cympyTH) CcexpeTaps HabmoaaTelbHOTO COBETa WM €IT

GAM3KMX DOJCTBEHHUKOB (POMHUTENEH, nereif, YCHIHOBUTENEH, YCHIHOBICHHBIX

[T0JIHOPOIHBIX ¥ HE TIOTTHOPOAHBIX GparbeB U CECTEP).
30. He mpexycMOTpeHHBIE HACTOALIMM [Tojlo)KeHUeM BBIIUIATBl CEKPETapK

Habmo/1aTenpHOro coBerTa, BKIoHas WHBIE BUBI BO3HAIPAKICHUM, 10TLIAT, Ha10aBOK
npeMuil ¥ ApyTUX dopM MaTepHanbHOro MOOPEHHA B JIeHe)KHOHM Ui HaTypajbHO!

dopme, 3arperarTCs.

6. O6ecneuenne NesiTeJIbHOCTH CEKpeTaps Hab6aroaaTebHOro coBeTa

31. B nensx Hammexamero ¥ 3G(EKTHBHOTO BBIIOTHEHNA 0653aHHOCTEH
cexperaps HaGuiioaTesbHOIO COBETa JOJDKCH 6BITH ObOecIedeH HEeOoOXOMUMBIN
OpraHKU3alHOHHO-TEXHUIECKIMH YCIOBUAMHE, B YaCTHOCTH:

1) Cexperaps HabmonarensHOro cosera JOIDKEH JMeTh OT/EeNbHBIN KaOHHE
HAXOJIMANiCS HEMOCPEeJCTBEHHO IO MECTy HaXONK/ICHHA oduca IEHTPaIbHOL
anmnapara [ IpennpusTus,

2)pabodee MecTO CceKperaps HabmroaaTeabHOro  CoBeTa  IO0JIKHO Obl1
oGecrieyeHo MEPCOHANBHBIM KOMIIBIOTEPOM, @ CaM CEKpeTaph Hab6nronaTeapHOT
coBeTa — IIePEHOCHBIM KOMIBIOTEPOM (Notebook);

3)Cexperapp ~ HaGmozmaresnbHoro — COBETa JIoKeH ~ OBITh  oDecriede
HEOOXOIMMON OPITEXHUKOH, celoM, HECTOPaeMbIM MeTA/UTHUeCKAM HIKadoM 17
XpaHeH!s JOKyMEHTOB, a TaKKe CIIPABOYHOM ¥ TIePUOITIECKOM JUTEPATyPOH.

32. PasMep KOMaHIMPOBOYHBIX PacxozioB (CyTOuHblE, PACXOMBl MO HAHN
SKIJIOTO TIOMEIIEHHMs, PACXOIbI 110 TIPOe3/ly K MECTy KOMaHIUPOBAHUA 1 00paTHO) 1
cexperaps HaGmo1aTeIbHOr0 COBETA OMPEACIACTCA B COOTBETCTBUM C BHYTPEHHHN

nokymeHnTamu [IpeAnpusThsL.

7. OrereTBeHHOCTH cexperapst HabaroaaTebHOIO COBETA

33, Cekperaps HaGmomarenpbHOro COBeTa HECET OTBETCTBEHHOCTh IEP
[lpenmpusitheM 3a YOBITKH, [PUIMHCHHBIC [IpeAnpuATHIO €ro BHHOBHBD
neiicteusmu  (GespelictBueM), B TOPAAKE, YCTAHOBJIEHHOM  JGHCTBYIOLIS
sakonomarenscTBoM Pecry6mmku Kasaxcras.

34.3a HeWCIOJHEHHWE WIM HEHaiexamee — HCIOIHEHHC ceKkpeTap!
Ha6m0/1aTeIbHOTO0 COBeTa BO3JIOJKEHHBIX Ha HETO 0b6s3aHHOCTEN, a TaKKe B CIyH
BpIsBiIeHus  (AKTOB  HApYLICHHS TpyAOBOM  AWCUMIUIMHBI, O  PEIICH!
Ha6 o aTeIbHOro coBeTa K cexperapio HaOmroqaTeNpHOTO COBETA TIPUMEHSIOT
Mepbl B3bICKaHUs B COOTBETCTBAM C TPYIOBBIM 3aKOHOIAaTelILCTBOM.

35. Cexperaps HalmnromaTenpHOro COBETa HE BIIpaBe pasriamniaTh CBEACH
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COCTABIAIOIIME COINAacHO JefCcTBYOIIEMY 3aKOHO1ATEeIbCTBY Pecry6mukyu Kasaxcras
4 BHYTpEHHHM JOKyMeHTaM [TpeanpusThs KOMMepUeCKylo TauHy, a TaKKe HHYIO
KOH(¥AeHIIMATIBHYIO uH(pOpMALIHIO.

36. CexpeTaphb Ha6 o 1aTeIbHOrO coBeTa HE BrIpaBe MCMONb30BaTH TOCTYTTHYIC
eMy HH(QOPMAIHIO OrpaHUdeHHOro A0CTyTd o TIpearpusATAN B JIATHEIX Hensx.

8. 3aK/10UHTEeIbHbIE MoJI0KeHHs

37. UcnonHeHue oGsi3apHOCTEN ceKpeTapd Ha6roqaTeIbHOro COBeTa, B cry4a
ero OTCYTCTBHA, ocymiecTBisIeT  JIHALO, KOTOpBIM ~HazHayaeTcs IO peleHu:
Ha6:110aTeBHOrO CoBeTa 13 THeia pabOTHHUKOB [ TpeanpusiTHs.

38 Ecqu  OTHenbHBIE  MYHKTBI gacrosmero  [1070KESHHS BCTYTAIOT
npoTrBOpedne C JIeCTBYOIIUM 3aKOHO1aTeIbCTBOM Pecry6uyiku  Kasaxcrad, 3T
[MyHKTBl YTPauuBaroT cuny @ B 4acTH pery/HpyeMbIx ITHMH MyHKTaM¥ BOTIPOCE
crnenyer PYKOBOJICTBOBATECA HOpPMaMH eHCTBYIOILETO 3aKOHOJAATENBCT!
Pecry6nuxu Kasaxcran 10 MOMEHTa BHECCHUA COOTBETCTBYIOIINX W3MEHEHHH
gacrosuiee [10T0KCHUE.



IMPOEKT

Pemenne
K BOnpocy noBectku aHs 3acefanus HabronareabHoro cosera
I'KII na IIXB «I'opoackasi 6osibHHIA No 2)
yrnpasJ/ieHus 31paBooxpanenus ropoaa HIbiIMKeHT
«06 ymeepoicoernuu [lonoowcenus o cexkpemape Habniooamenvrozo cosema
I'KII na IIXB «I opoockas b6onvHuya Ne 2»
ynpaeneHus 30pasooxparerus copooa Lllvivkermy

B COOTBETCTBHUHM ¢ MOANYHKTOM 1) 9acTu BTopoii myHKTa | ctateu 149 3akoHa
Pecrrybnuku Kazaxcran «O rocyaapCTBEHHOM HMYIIECTBE», IIOMIYHKTOM 14)
nyukra 25 Yerapa I'KIT ma ITXB «opoackas GonpHuua Ne 2» ymnpaBieHus
3npaBooxpadenus ropoaa Illemvkent (nanee — Ilpenmpustue) u Knaccudukaropom
BHYTPEHHMX HOPMATHBHBIX J0KyMeHTOB [lpennpusitusi, HabmonmaTelabHbIi COBET
PELINJIL:

YTBEpaAUT
COIJIACHO MPUIIOKKE

= " Sr " .‘.".

TOKEHHFEN, ceKpeTape HabmonarensHoro cosera llpennpusarus
. ) C
0.2 KFaACTOSILIEMY IPOTOKOILY.

KEHEC)
e
 \HABTIOAATE Tnm

COBET

=

I'naBHbI {77} Ilepuebexos C.M.



